BUSINESS TAX CHECKLIST
Review this checklist before coming to our office.  It will help you gather essential information for preparation of your taxes.  You can save time and get your return completed faster by bringing in all of your documents.
Limited Liability Company/ Partnerships

· Form SS4/ Proof of EIN

· Articles of Organization

· Operating Agreement (including any amendments)

· Business income: Forms 1099-MISC, bank statements, or own records

· Business-related expenses: Receipts, bank statements, or own records

· Employment taxes & other business taxes paid for current year: Payment records

· Partners’ names, Partners’ SSN and Partners’ addresses.   

· Form 8832 (if election was accepted to be treated as “C”/ “S” corp.)

· Prior Year Tax Return

Corporations (“S” or “C”)
· Form SS4/ Proof of EIN

· Articles of Incorporation

· Bylaws (including any amendments)

· Business income: Forms 1099-MISC, bank statements, or own records

· Business-related expenses: Receipts, bank statements, or own records

· Employment taxes & other business taxes paid for current year: Payment records

· Form 2533 (if election was accepted for “S” corp. treatment)

· Prior Year Tax Return

Sole Proprietors 
· Business income: Forms 1099-MISC, bank statements, or own records

· Business-related expenses: Receipts, bank statements, or own records

· Farm-related expenses: Receipts, other documents & own records

· Employment taxes & other business taxes paid for current year: Payment records

